Reach Each Child Federation
Hindley Nursery School and Douglas Valley Nursery School
Attendance Policy

At our Nursery Schools, we believe that regular attendance is vital for every child’s learning, development and wellbeing. Although attendance is not compulsory for nursery children, consistent attendance helps children build secure relationships with the practitioners in their class, develop good routines, and make the most of the opportunities we provide. It will also ensure a smooth transition into Reception. 
We want to work in partnership with parents and carers to promote good attendance and address any barriers early.

Aims
· To encourage and maintain high levels of attendance and punctuality.
· To ensure parents and carers understand their role in supporting attendance.
· To monitor attendance patterns and take prompt action where concerns arise.
· To safeguard children by following up on unexplained absences.

Responsibilities
Parents/Carers
· Bring children into nursery every day, on time.
· Inform the nursery of any planned absences (such as holidays) in advance. 
· In cases of unexpected absence, e.g. illness, parents should report the absence as soon as possible on the first day, stating the reason.
· If parents are having difficulties that affect their ability to get their child into nursery each day, they should contact the nursery who will offer support. 
· Provide at least two emergency contacts, and keep their own and their emergency contacts’ details up to date.

Nursery Staff
· Share this policy and promote the benefits of good attendance and punctuality to parents via welcome packs, newsletters and Class Dojo. 
· Record daily attendance on the register.
· Follow up any absences with parents, or alternative emergency contacts when parents can’t be reached.
· Escalate concerns to the Pastoral Officer / Designated Safeguarding Lead (DSL) if necessary.

Procedures
Reporting Absence
· Parents should telephone nursery or send a Class Dojo message on the first day of absence, and keep nursery up to date if the absence will be prolonged.
· For children who are absent without explanation, staff will follow the non-attendance procedure (see Appendix 1). 

Late Arrivals
· Parents should telephone nursery: Hindley - 01942 488228 / Douglas Valley – 01942 705301 or send a Class Dojo message to let nursery know if their child will be late.
· Persistent lateness will be discussed with parents.

Monitoring & Review

· Attendance will be recorded and reviewed regularly to identify any patterns of absence or persistent absence that indicate a concern. 
· Regular absence or lateness will be discussed with parents, and relevant support will be offered. Examples of support include but are not limited to:
· Changing sessions / classroom
· Referring to the Family Hub, Early Help or other agencies where appropriate
· Change to more accessible nursery
· Working with parents to identify barriers
· Explaining the importance of attendance and why it matters
· Persistent concerns where there is no contact with parents may be referred to Social Care or the Police. 
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